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Section-1

SNC — User Settings and Navigation
v' Objective: Objective: User Settings. This section shows how
to set personal settings such as email, decimal notations, and
date format.
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Logon/Settings/Navigation — Overview

This job aid provides an overview of default settings and system navigation

Step Description

Go to www.pb.com> Our Company > Supplier Connect > Supplier Collaboration
Enter Username and Password. Click Log On.
(If prompted to logon to SAP or Active-Directory, ALWAYS logon to SAP)

Logon
User* i
Password *
Log On
Change Password
2 When first logging onto the system follow the below steps to update your personal data

and preferences. (This step generally only needs to be done once).

From the menu bar, use the path: Master Data > User - User Administration (Own Data)
&= Exceptions Demand Release Purchase Order Replenishment Work Order  SKI Delivery  Invoice  Quality MTONS

) Product >
Selection Transportation Lane >
Show; ——————————— v | Reset ,|| Go || Close Selection || Set Notification Packing >
Pariner-Dependent Data »
Planner. & 7 To [ 5> Number Ranges >
Customer & O To 7 & User td User Adminisiration
User Administration (Own Data)
SIETES © Ijj o DPJ & Selection Assignment
Location: < [y To [ &

Date and Decimal formats can be maintained on this view.
Name, Email address, phone number, Language, and Time Zone can also be maintained here.
Click on Save when done.

User Administration (Own Data) Supply Network Collaboration

@-_5‘.;) Exceptions Demand Release Purchase Order Replenishment Work Order SNl Delivery  Invoice  Quality MasterData Tools

Password Reset | | Refresh

User. | DADD2MO *Elail Address: | email@gmail.com|
*First Name: | Name * Confirm E-Mail Address: email_@gmail.com
#| astName: | MName2 Phone Mumber:
Title: v FPhone Extension:
Language: v Valid From:
Time Zone: v Walid To:
Date Format: | DD.MMYYYY v Changed On: | 07.01.2016 13:30:37
Decimal Format: | 1234.56789  ~
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System Navigation;

Main Menu
e Overview decription of main-menu listed below. Detail instruction of how to access and
use each area are described in other sections of this document.

a9 Exceptions Demand Release Purchase Order Replenishment Work Order SNl Delivery Invoice  Quality MasterData  Tools

Exceptions: Alert Monitor reporting area

Demand: Not Used

Release: Schedule Agreements Details

Purchase Order: Purchase Orders Confirmations and Details
Replenishment: Forecast, Demands

Work Order: Not Used

SNI: Not Used

Delivery: Due List open-order report

Invoice: Invoice History

Quality: Not Used

Master Data: User settings, Partner Product Data (Vendor Part numbers)
Tools: Upload/Download Functionality

End Of User Settings and Navigation
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Section-2

SNC = Purchase Order Worklist

Objective: Process and Manage Purchase Orders / Scheduling
Agreements via PO Worklist.
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SNC Purchase Order Worklist — Overview

This job aid provides an overview of the Purchase Order Worklist within SNC. Pitney Bowes
and suppliers can use the queries of the purchase order worklist to list purchase order items
according to specific criteria. In the results list of a query, query-specific functions are available
that the supplier or customer can use to complete their tasks. In the supplier view, the supplier
can select purchase order items that have not yet been (completely) confirmed. In the results list
of the query, the supplier can create, change, and publish purchase order confirmations, or
reject purchase order items.

Purchase Order Worklist

The following are the steps involved in managing the Purchase Order Worklist:

Step Description

1 From the menu bar, use the path Purchase Order>Purchase Order Worklist
e Click on Refresh on bottom right of screen

Purchase Order Worklist Bupply Netwerk Collaboration - NEXOBVI - Business Partner: 36534 | it
4mumb [ | Excsplions Demand  Relsass  Purchass Order  Replanishinent  Work Ordsr  SNI Delvery  Invoics  Quality  Master Dats  Tools

Last Refresh 01.09.2015 10:43:05 ESTI Refresh =

2 ¢ PO Items can be filtered by entering selection criteria
e PO Items can be confirmed as requested by:
o Check the box Cnf. Rgstd. > then click Save and Publish.

:SaveandF‘uinshI Base LoM || Print¥ersion || Export
Froduct F:C  ProductDesc. Revlvl] Cnf Rgstd
1:0
1:0
1:0
1:0
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To change delivery quantiles/dates, do the following;
e Quantity can be changed by entering new quantity in Conf. Qty field.
o Delivery Date can be changed by entering new date in CDD field.

Widw | P8 Gupplier n Seep and Pyblish | Bage Uod || PrintVargion || Export _:,.
PO g POBam Mo, | Producl RC Product Dese Riid  Cnf Rgstd  Ruaject Gy Do ity Uae Dl Dl Price  Pr). Prjem
&500ES 1 [ DM 4
8 LDEE | i 10018

e If Price needs to be updated, please contact the Pitney Bowes Cbmmodity l'\'/l'é-r-iager.
Optional: SO number (from supplier’s system) can be entered in SO No. which can be used to tie Pitney
Bowes PO with the supplier’s SO.

e |tem Category: Normal = Ship to PB, TPOP = Drop Ship
e Ship-To Loc:
o If this field has a number (i.e 1001, 3001, 4001) the code is referring to a PB plant
location
o If the Ship-to location is blank, this indicated the order is Drop Ship
o To view ship-to address click on PO Number> On next screen click on [ Locatom
= Ship-to address will display

4 The following are the steps involved in splitting the PO Items into schedule lines:

PO Items can be split into schedule lines (different delivery dates):
e Click R:C column for the specific Purchase Order Item.

view Sawe and Publish || Base UM || Frintversion || Export, O
TI'] PO Mo PO Itern Mo, Product R:C Product Desc Rewlvl  Cnf Rgstd  Reject Oty Cuedty Conf Qy UoM  Celiv. Date  CDD Price P, Pruom ™

4500652786 1:0 o 09/02i2014

4500640863 o 101212014

4500665828 1.0 i} 01/02i2015

4500656668 1.0 i 01052015

4500656668 1:0 o 011052015

4500662872 10 1} 0102015

4500659078 1.0 i} 01182015

4500665058 1.0 i 011242015

4500665420 1:0 o 0192512015

4500665413 10 1} 01262015

4500665890 1.0 i} 011282015
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Step

Description

Confirm schedule line screen is shown in new pop up window.
Click Confirm (once per schedule line) to create a schedule line.
o For example, click confirm 3 times to split the PO Item into 3 schedule lines.

Schedule Lines

Confirm

PO Mo 4500640853

lter Mo - 10

Product: ‘W700153

Customer Log: | 1007

S0 Mo

Frice:

Price Unit:

Approval Status:

[tern Caonfirrmation Status: ‘ Mot Confirmed

Schedule Lines

I confirm I Celete - | || Print Yersion || Expon‘|

ﬁ SL Mo, | SL Type | SLND.| Appr. Status | Deliv. Date ‘ Deliv.Time | Ship. Date ‘ Ship. Time ‘ Sched QN| Due Gty (Conf) | Ll

View:  [Standard View]

1 Request 101122014 00:00:00 101102014 23:00:00 36 36 EA

Update Delivery Date and Sched. Qty to create a schedule line.
Click OK.

Schedule Lines

Confirm

FONo; | 4500840863 |

Itern Mo o

Frouet | 700153 |

Customer Lo | 1001

SO Mo

Price: 363 usp

Frice Unit EA

Approval Status:

Item Confirmation Status: | it Canfirmed |

Schedule Lines

View: | [Standard View]

v | | | Print ¥ersion H Expor‘t‘|

5 SLNo | 5L Type | 5L Mo | Appr Status [ Deliv. Date DelivTime‘ Ship. Date ‘ Ship. Time mFDue aty (Cnnf)‘ Vo
1 Request 101272014 000000 10M1/2014  23:00:00 36 3 EA
3 Confirmed 1 10/ 272014 f00:00:00  10/1/2014  23:00:00 6 0 EA
3 Corfirmed 1 101 22014 000000 10A1/2014 230000 36 0 EA
4 Corfirmed 1 101 2/2014 JO000:00  10M1/2014  23:00:00 36 0 EA
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7 o Click Save and Publish to send changed to Pitney Bowes back-end system.
Wiew: PB Supplier v l Save and Publish I Base UaM | Print¥ersion | Export , LQ)-
'I"|:| PO Mo. FOltem Mo Product R:C Product Desc. Revlvl  Cnf Rgstd  Reject Gty Due @y  Conf Gty UoM  Deliv. Date cDD Frice  Pr. Pruom =
4500652738 1.0 i} 08/02/2014
4500640863 1:3
4500668828 1.0 i} 0140272015
4500R5ERAE 10 [t} 0140572015
4500656668 1.0 i} 01/05/2015
4500RR2BT2 10 [t} 01norzo1s
4500659078 1.0 1} 01182015
4500RR5058 10 [t} 0142412015
4500665420 1.0 1} 01/25/2015
FEAMTALRE] 10 0 Q102e001

Note: Click “Refresh” to make sure lastest updates are displaying(lower right of the screen)

»

Last Refresh 04.009,.2015 10:43:05 |:s.'| Zatresh o I

E
Changes can be acessed by clicking Change Confirmations.

Purchase Order Worklist Supply Network Collaboration -
@E}# Exceptions Demand Release Purchase Order  Replenishment  Work Order SN Delivery  Invoice  Quality MasterData  Tools

IActive Queries
Worklists Process Due Confirrnations (SE)IChange Confirmations (0} t:anceled I Blocked Iterms (0)
Mavigation Results Frocess Due Confs (Mavigation (Mavigation from Quick Wiew) (0%

Worklists - Change Confirmations

Note: PO details can be accessed from the Purchase Order Worklist screen by clicking PO No.

[ N () Ta (S} =
Purchase ordar > [ ro i =
appiy | | Glaar
View: PB Supnlier ~ ||| Save and Fublish || Base Uak || Prntversion || Export =P
PO tem Mo, Froduct R:C Product Desc Ravivl ont. Rastd Relact =0 Due Qty Conf. Gty UaoM Deliv. Date cope Price P Pruam <

1:0 o 080252014
1:0

1:0 o

o 01082015
i:0 o 01 0s2015
1:0 o 011072015

o o1 ez

Note: The Purchase Order Worklist can be exported by clicking Export.

END OF PO-CONFIRMATION PROCESS
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Section-3

SNC — Due List for Purchasing Documents

Objective: Print Open Orders via Delivery Due List.




pitney bowes @@

SNC Due List for Purchasing Documents — Overview

This job aid provides an overview of the Due List for Purchasing Documents within SAP SNC.
The due list displays purchase orders (POs), replenishment orders, and scheduling agreement

releases that have schedule lines, for which the supplier must still send deliveries to the

customer, and for which the supplier must publish Advanced Shipping Notifications (ASNS) in
SAP SNC. The due list only displays documents for which SAP SNC determines due schedule
lines with an ASN-based due quantity greater than zero. The documents must thus meet certain

prerequisites.

Due List for Purchasing Documents

The following are the steps involved in managing the Delivery Due List:

Step Description
1 From the Delivery menu, use the menu path Receipts and Requirements>Due List for Purchasing
Documents.
= Exceptions Demand Release Purchase Order Replenishment Work Order  SNI Invoice  Quality Master Data  Tools
i Receipts and Requirements > Due List for Purchasing Documents
Selection - -
- Supplier Confirmations * Due Listfor Planned Receipts (SMI) ————
show: ————— v | Reset ||| Go Close Selection Set NOtiﬂCE{ Advanced Shipping Maotification *| Receipts & Requirements List
Shipment >
2 The Due List of Purchasing Documents will display.

e Customer Location will default to all locations (*); Update as needed.

e The Maximum Number of Hits will default to 100. Update to 9999 to capture all open orders.

e Click Apply to retrieve orders.

Due List for Purchasing Documents

Jactive Queries

Worklists Duelist Ovenview (52)
Navigation Results Navigation from other screens (0)

[Worklists - Duelist Overview

Hide Quick Criteria Maintenance

| *customer Location: g3~ & To &
Ship-From Location: & [ To sy
Product @ P|To
Confirmation Status: ¢ !
Customer. @ [} To fa)
Goods Recipient & [ull To farl
|r‘mx\mumrmm:era'les 9999 100
Clear

EE= Exceptions Demand Release Purchase Order Replenishment Work Order SMI  Delivery  Invoice

Supply Network Collaboration - ZPTDTEST120 - Business Partner|
Log Off

Quality

AR

Master Data Tools

Change Query Define New Query P4

Note: If the selection criteria does not display click Show Quick Criteria Maintenance

| Show CQuick Criteria Maintenance | to open.

© Copyright 2015 Pitney Bowes Inc. All rights reserved.
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3 The Due List screen will display with all open POs and scheduling agreements.

e Click Export | BP0t

e Click Export to Microsoft Excel to download open orders.

Due List for Purchasing Documents

e
Active Queries

Worklists Duelist Qveriew (52)
Navigation Results Mavigation from other screens (0)

Worklists - Duelist Overview

Hide Quick Criteria Maintenance ‘

Exceptions Demand Release Purchase Order Replenishment Wark Order

Skl Delivery  Invoice

Supply Netwerk Collabeoration - ZPTDTEST120 - Business Partne|
Log Off

Quality MasterData Tools

Change Query Define Mew Query P

*Customer Location: []| 1001 ! To | 1040 o =
Ship-From Location: ¢ 7 To g o
Product & P To o &
Confirmation Status: ¢ [l o
Customer. & ] To 5l 2
Goods Recipient: ¢ R To P =
Maximum Mumber of Hits: 9.999
Apply Clear
View: [Standard View] w Create ASN || Related ASMNs || Print Version
T Order Doc.Type Order Doc. No Item No SL No. Exportto Microsoft Excel Tl Ship-From Loc. Ship-To Loc. Goods Recipient Due On
Purchase Qrder 4500631964 00010 1 DEB0010 1001 0000036534 PBUSA 200820140
Purchase Order 4500652786 00010 1 WF30024 1001 0000036534 PBUSA 02.09.2014 0
Pucchace Order AE0NRANRART 00010 1 W70015 1001 0000N3ER3Y =11 121020140
A B C D E F G H [ J K L M N
Product Revlvi |Pmd,Desc, Order Doc. No. Item Mo |5L MNo. [Deliv. Date Due Qty.  [Unit of ‘Smp—To Loc ‘My Product Mo.  [Conf.Stat. Appr_Stat. Purch_ Group
1 Measure
2 |1E20-BJG LASER PRINTER 3200000186 00010 1 3/13/2015 158 EA Confirmed Accepted 004@QETCLNT1
3 |1E20-NB LASER PRINTER 3200000186 00020 1 3/13/2015 8 EA Confirmed Accepted 004@QE1CLNT1
4 1E20-BJG2 LASER PRINTER 3200000187 00010 1 3/13/2015 9EA Confirmed Accepted 004@QE1CLNT1
5 |1E20-NB LASER PRINTER 3200000187 00020 1 3/13/2015 9EA Confirmed Accepted 004@QETCLNT1
6 |1E20-BJG LASER PRINTER TST317153 000010 1 3/18/2015 320 EA 1001
7 1E20-BJG LASER PRINTER TST317152 000010 1 3/19/2015 10 EA 1001
8 |1E20-BJG LASER PRINTER TST317154 000010 1 3/19/2015 10 EA 1001
9 |1E20-BJG2 LASER PRINTER 3200000250 00040 1 3/21/2015 10 EA Not Confirmed 004@QE1CLNT1
10 1E20-BJG2 LASER PRINTER 3200000250 00050 1 3/22/2015 100 EA Not Confirmed 004@QE1CLNT1
11 MWB80324 ASSY-MOISTENER DECK (PROD 4500670671 00010 1 3/30/2015 10 EA Mot Confirmed T2T@QE1CLNTA
12 MWB80305 ASSY -TAR 3 DRIVE 4500670671 00020 1 3/30/2015 4 EA Not Confirmed T2T@QE1CLNT1
13
14
14
16
A7

END OF DUE-LIST PROCESS

© Copyright 2015 Pitney Bowes Inc. All rights reserved.
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Section-4

SNC = ASN Creation

Objective: Process to create Advanced Shipping Notifications (ASNs).
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SNC ASN Maintenance — Overview

This job aid provides an overview of the process flow for creating ASNs. ASNs are key
documents in the collaboration between suppliers and Pitney Bowes. A supplier uses an ASN to
inform Pitney Bowes when a delivery has been sent. The ASN informs Pithey Bowes which
products and quantities are in transit and the expected arrival time of the delivery.

Creating an ASN

The following are the steps involved in creating an ASN and, subsequently, an invoice:

Step Description
1 From the Delivery menu, use the menu path Receipts and Requirements>Due List for Purchasing
Documents.
e Exceptions Demand Release Purchase Order Replenishment Work Order  SMI Invoice  Quality MasterData  Tools
) Receipts and Requirements > Due List for Purchasing Documents
Selection
- Supplier Confirmations > Due Listfor Planned Receipts (SMI) ———
Show:| —————————— ~ | Reset ||| Go || Close Selection || SetMNotifica 5y5nceq Shipping Notification »| Receipts & Requirements List
Shipment >
2 The Due List of Purchasing Documents will display.

e Customer Location will default to all locations (*); Update as needed.
The Maximum Number of Hits will default to 100. Update to 9999 to capture all open
documents.
o Product field will default to blank. Enter material number for ASN being created, as needed.
o Click Apply to retrieve orders.

Due List for Purchasing Documents Supply Network Collaboration - ZPTDTEST120 - Business Partne
Log Off

& Exceptions Demand Release Purchase Order Replenishment Waork Order  SMI Delivery Invoice Quality Master Data  Tools
Active Queries

Worklists Duelist Overview (52)
Navigation Results MNavigation from other screens (0)

Worklists - Duelist Overview

‘ Hide Quick Criteria Maintenance | Change Query Define New Query H
|*CustamarLacatian - P To a |:(>
Ship-From Location:  <» [l To [l L
| Product < P To 7 |:(>
Confirmation Status: < Iull =
Customer. ¢ 0 To [nl 2
Goods Recipient nL To P =3
Maximum Mumber of Hits 100
m Clear
Note: If the selection criteria does not display click Show Quick Criteria Maintenance L_=0ow Quick Criteria Maintenance || o
open.

Note: It is a good practice to click on “Refresh” when going to a new screen, located on lower right of your screen. Refresh
ensures the latest version is displaying.

© Copyright 2015 Pitney Bowes Inc. All rights reserved. Page | 14
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3 e Select the item(s) for which an ASN needs to be created by clicking the grey-box on the left of the
line item.
e Click Create ASN.
view: PB v Related ASNs || Print Version || Export
(=i Product Revlvl Prod.Desc. Order Doc. No. | Item No SL Mo Deliv. Date Due Oty Unit of Measure  Ship-To Lo
.DESDD1U MOTOR ASSY - DEFLECTOR 4500631964 00010 1 29.08.2014 300 EA
WFg0024 ASSY, POWER SUPPLY - WF96 4500652736 ooo10 1 02.09.2014 1 EA

*An ASN can include multiple line items. Hold down control-key and then select multiple lines.

4 The Create ASN screen will display.
e Enter ASN No. (step-1)
o Note: The ASN number can be 10 characters and must be unique. It is recommended
that the pack slip number is used.
¢ Review the Delivery Date and Shipping Date; update as needed. (step-2)
o Review the Quantity; update as needed.(step-3)
e Optional: To enter the Tracking Number, click the Shipping Details tab and enter the tracking
number into Bill/Lading No. (optional)
e Click Publish ASN to complete ASN. (step-4)

step-4
Chegk Sawe Drafl Publish ASH Rasel Calculate Totals Downlcad

m Shipping Details Shep-Fram Localicn Details Custamer Localion Details Ship-To Localion Details Uriaading Peird Supplier Address Debals

BSH e step-1 Customer Location: | 3007 ]
y Customer Locafion ko
Delvery Date (ETAL | 3009205 [7] D000 Ship-From Location: | 0000 19482 o
Shippng Date: | 2309215 [T Step-2 MrOm00 | Wy Ship-Fram Locafion Ma
Document Date: | 2109205 [1] D000 Mumber of Hus: | 00000
Invaice Reopient Motes availabis
ASN Hems

Addhem | Delefehem  CopyRem  Round Packing Show Detzils

View: | FB - Prinl Vessian Experl ,
Step-3
1 temko Product Prod Desc ASH Ciy Loty LioM Purch. Doc. Mo P Ham Fmwszan Leval My Product Mo
. SIHPCCASEAC SIHPCCRIAC Z |EA IZ0N0O05E 10
L1
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5 The Confirmation box will display.
e Click Yes to save and send ASN to Pitney Bowes.

Confirmation | %

Publish the ASMN? If yes, the system will check
the AZM and publish it if valid.

Note: Click the back arrow LE1 =E wyice on upper right of the screen to return to the Due List
Report. Refresh screen.

Note: It is a good practice to click on “Refresh” when going to a new screen, located on lower right of
your screen. Refresh ensures the latest version is displaying.

Last Refresh 01.09.2015 10:43:05 EST)| Refresh =,

END OF ASN PROCESS




pitney bowes

Section-5

SNC = Invoice Creation

Objective: Process to Create an Invoice
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© Copyright 2015 Pitney Bowes Inc. All rights reserved.

Invoice Creation Overview

This Job Aid provides an overview of the process for creating an invoice in the SNC system.
Invoices are submitted to the PB payables system electronically and eliminates the need for
paper invoices to be mailed to Pithey Bowes’ Accounts Payable. Suppliers can create an
invoice for a valid scheduling agreement or purchase order item by using an associated
advanced shipping notification as a reference document

Invoice Creation

The following are the steps involved in creating an invoice:

Step Description

From the Invoice menu, click Create Invoice

Documents Requiring Invoices Supply Network G

FE= Exceptions Demand Release Purchase Order Replenisnment 'Work Order  SNI - Delivery Invoice  Quality Master Data  Tools

Create Invoice
Selection Area Invoice Qverview

Partner: 36524

Reset |,| | | Go Close Selection Invoice Details

Documents Requiring Invoices

Select ASN from the drop down list:

Create Invoice

| Exceptions Demand Release Purchase Order Replenishment  Work Order  SNI Delivery  Invoice CQuality MasterData  Tools

Invaice v |Purchase Order v| PO: | ftem: [ Customer:

Invoice v ||| AsSN v | ASN:| 3233006023 x 7)) tem: 7 I

07 || Add
Purchase Crder
Invoice Header ASN
m Addresses NePlenishment Order Aggregation Notes Payment Status Agdministration
Enter or select the ASN number and click on Add:
Create Invoice
fE= Exceptions Demand Release Purchase Order Replenishment  Work Order  SNI - Delivery Invoice Quality Master Data  Tools

Note: One or more ASNs can be selected for invoice processing.

Page |
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3 Create Invoice screen displays.
e Enter the Invoice Number.
Review the Quantity and Price.
Where applicaple - enter tax (VAT)
e Click Publish to complete the invoice.

Create Invoice Supply Network Collaboration - ZPTDOTEST120 - Business P
Lag Off
e ] Exceptions Demand Release Purchase Order Replenishment  Wark Order SMI Delivery Invoice Quality Master Data Tools
ASN ~ | ASN:| ASMNDS00004 7| tem: | 1 7 | | Add || Mew || check || save bran |[Fubiisn
. o
Invoice Header
BTl cocrecces | Comtacts | Locations | Acaregation | Motes | PaymentStams | Administation
Document Data Tax Information
@] = invoice rio | Involce Reclplent Sales Tax Number. =
External Refersnce: Invoicing Party Sales Tax Mumber [t
*Document Date: | 11.05.2015  [T] Time: | 10:35:20
Invaice Type: | Invoice Group
Invaice Status Acceptance Status
Invalic: Last Print varsion:

Invoice Items
£w ‘Hl:t ~ .-‘nm‘-v ssssss Export (] : : : : : : : :
Where Applicaple: Entering VAT
Scroll to the right and enter total tax in Tax Amt field
Price Crey Pr. Unit Pr. UoM Gross Met Tax Amt Tax Code Tax Code Desc.
7.74 GBP 1 EA 7740 7740 0.00 | v2 GBTax code
Invoice Complete.
Invoice Details Supply Network Collaboration - ZPTDTEST120

Log Off

EE= Exceptions Demand Release Purchase Order Replenishment Work Order  SNI Delivery  Invoice  Quality MasterData  Tools

Invoice INV-01A was published successiully

Note: Notice of a successful invoice creation will display on top left of screen. The invoice has now
been sent to Pithey Bowes’ Accounts Payable for processing.

Note: To view Invoice Status, click on Invoice, Invoice Overview.

Create Invoice

ﬁ@# Exceptions Demand Release Purchase Order Replenishment ‘Work Order  SNI Delivery  Invoice Quality  Master Data  Tools
Create Invoice

ASN w | ASN:| 3238006023 [ Mew || Check || Save Draft || Publish

nvoice Header Invoice Details

[ Documents Requiring Invoices

END OF INVOICE PROCESS

© Copyright 2015 Pitney Bowes Inc. All rights reserved. Page | 19
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Section-6

SMI — Supplier Managed Inventory

Objective: Interpret SMI Replenishment Monitor and Create Replenishment Plan
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Supplier Manager Inventory — Overview

This job aid provides an overview of planning using Supplier Managed Inventory (SMI)/
Replenishment Monitor with SAP SNC. The basis of SMI revolves around providing the supplier
information about Pitney Bowes’ dependent demand, the current stock level, the minimum stock
(safety stock), and the maximum stock levels allowed. Based on this information the supplier
can plan the deliveries through Advanced Shipping Notifications (ASN).

The supplier can view this information through the SMI monitor which shows the demand, the
min/max stock levels and the projected stock levels based on the demand. The supplier can

then enter planned receipts — to see the effect on the proposed stock levels. Alternatively, they
can ask the system to suggest planned receipts as well.

SNC SMI Planning Process

The following are the steps involved in planning with SMI:

Step Description

From the menu goto Replenishment> SMI Monitor>SMI Details.

Alert Monitor Supply Network Collaboration
& @ Excepions Demand Purchase Order Replenishment  Delvery rolce  Master Data
Selection .
Delivery Control Honfior >
 remcomaussseussen v | B uindtax Replenishment Moaee > Sul Details - Product view
Responsive Rep shment Monitor > Time Suckels Profile

Planner O Replen :@kﬁ. Otcee > SMI Montor Sesings o

Enter Selection Criteria, then select Go button
SMI Details Supply Network Collaboration

- % [8 | Excoptions Domand Rolease Purchase Order Replonahment Work Order SN Delivery bwoice Quality Master Data Tooks

Selection Area

Resat Go Ciose Selocton

Customer Location <
My Customer Location No
¢ [}
Product ™

Supphor

o & 5 0 9

Product Group Type, <
Product Growp:. &

APN Type: @

© Copyright 2015 Pitney Bowes Inc. All rights reserved. Page | 21
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2 The SMI details will display.
o Suppliers should plan to keep projected stock between minimum and maximum stock levels.
o The formula for projected stock is:
o (Stock on hand +plus Receipts) -minus Demand =equals projected stock on a given day
e To enter or propose planned receipts, choose ‘SMI Ship From Location’ Grid Arrangement
from the dropdown.
SMI Details Supply Network Collaboration - NEXO8VI - Business Partner:
Ralshd Exceptions Dermand Relsase Purchase Order Replenishrent  ‘Work Order  SNI Delivery  Invoice  Quality MasterData  Tools

Selection Area

Show! Reseat |, Go Open Selection

Details

Product Data

Printiersion || Expart | Grid Arrangement: SMI Overdew ~ | Bave | Propose Planned Receipts ||| AuditTrall || History Camparison || ASN Overview |, | Expand All || Callapse All
MNotes On

T ProductiCustomer Location/ikKey Figure — Iniial  W.08.2018  W102016 W112016 W1220M8 Wi132016 WI142016 WA52016 WIG2016 WI72016 MAY 2016 JUNZ016  JUL2016  AUG 2016
> 3CE0000
> 1040
Demand B.885 4.455 4455 4.455 5022 5022 5022 5.022 4401 13.203

Flanned Receipts

Days' Supply 14,37 837 1,37
Minirmum Stack

Maxirmurm Stock

3 Enter Planned Receipts.
e Manually
o Enter planned receipts and click Enter on your keyboad so that the projected stock is
updated to consider newly entered planned receipts.

o Click Save to save planned receipts.
SMI Details Supply Netweork Collaboration - NEX08VI - Busin

‘=EL=’ E Enceptions Demand  Relepse  Purchase Ordet  Replenishment  Work Order  SMI Delvery  Ihvoiee Qualty  WMaster Dsta Tools

Selection Area

Resal Go Opan Salection

Details
m Froduct Data
PrintVarsion Export ,| Grid Arrangement. SMI Ship-From Location v | Sava Propose Planned Receipts |,|| AuditTrail | History Comparison | ASM Ovardew | Expand Al Collapse All | Males On

T ProduckiCuslomer Localionfkey Figure  Ship-From Location  Inifial W08 2016 WA02015  W1.2016  WIZIDIE WAS2016  WA420M6 WI5S2016 WIGZ016 WATZE  MAY 2016 JUMIDE  JUL 201
~ 3CE000D
= 1040
Demand 6883 4.455 4.455 4.435 5022 5.022 5.022 5021 4401 13.203

Flanned Receipls

Planned Receipls DO0DO0 2606

Diays' Supply 14,37 8,37 1,37
Minimum Sfock
Waximurn Stock
o Propose Planned Receipts
o Click Propose Planned Receipts option for the system to propose planned receipts.
= Note: Propose planned receipts will propose planned receipts so that projected
stock will reach maximum stock limit
o Click Save to save planned receipts.
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N

4 New “planned receipts” will calculate and update the “projected stock” (note this is green in the
example below)
SMI Details Supply Network Cellaboration - NEX08VI - Busines

@'E}WD Exceptions Demand Release Purchase Order Replenishment  Work Order SNl Delivery  Invoice  Quality  MasterData  Tools

Selection Area

Reset |, Go Open Selection

Details
m Product Data
Printversion || Export | Grid Arrangement: . SMI Ship-From Location ~ || Save || Propose Planned Receipls |, || Audit Trail || Histors Comparison | ASN Overview |, | Expand All || Collapse All || Motes On

5 ProductiCustamer Location/ikey Figure  Ship-Fram Lacation  Inifial 082016 W10.2016 Wi11.2016  WA22016 W132016 W142016 W152016 W1B2016 W172016 MAY 2016 JUN 2016 JUL 2016
~ 3C80000
> 1040
Demand 6.885 4.455 4455 4.455 5.022 5.022 5.022 5.022 4.4 13.203
Planned Receipts 3586
Planned Receipts 0000002608 3586
Frojected Stock 5.324 5324 8269 4455 /9\#7? -14.499 *19.574 7245113 4‘359?;}- -’4214? fﬂZ“M? 44?_{1'4,7 |
Days' Supply 14,37 837 1T
Minimum Stock

Note: This view can be exported by clicking Export.
Key figure values are displayed in periods set in Time Buckets Profile.

5 Time Bucket Settings
e Time Buckets Profile can be updated/set by clicking Time Buckets Profile or using the
menu path Replishment>SMI>Time Buckets Profile.
o No. of Weeks is the number of weeks to display in days.
o No. of Months is the number of months to display in weeks.
o No. of Years is the number of years to display in months.
o Offset is the number of days in the past.

Time Buckets Profile Supply Network Collaboration - NEX0BYI - Business Partner: AG5808 Log Off

@g:j# Exceptions Demand Release Purchase Order  Replenishment  Work Order SNl Delivery  Invaoice  Quality  Master Data  Tools

Selection :
SROW. | wmermrmemrmememern oo | Reset || Go || Close Selection
Customer Location: = 1001 [y
Product = E101-TP o
My Custorner Lacation Mo: < 7
My Product Mo < 7

Edit | Selection: Save for this location praductonly  ~ | Gave

Display Horizon: | Years 0oa1
Mo. of Years: | 0001
Mo, of Months: | 0001
Mo, of weeks: | 0000
Mo, of Days: | 0000

Start Offset 0

Mumber of Overiew Stalus Columns: | 00
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Planned Receipts:
The following are the steps involved in downloading planned receipts in SMI:

Step Description

To download planned receipts, follow the menu path Tools>File Transfer>Download Center(External
User).

e The Download Center screen is displayed.
e Select Create.

Download Center (External User)

L= Exceptions Demand

ast Refresh: D4/30/2015 16:33:05 Refresh

jew | Ot Data v

Supply Network Collaboration

Release Purchase Order Replenishment  Work Order  SMI Delivery  Inwoice  Quality  Master Data  Toals

Download Profiles Overview

Generate Download File || Wiew Log || Histary Modify || Deactivate Wiew: [Sta
IT] Download Profile Type Profile Mumber

Profile Mame Profile Status URL for Diownload Downloaded On Rea

2 e Enter ‘PB’ in the Customer field.
e Click Next.

Download Center (External User)

‘#E.‘#E} Exceptions Demand Release Purchase Order  Replenishment  Wark Order SR

» 1| 2 3 4

Choose Partner Choose Profile Type

Delivery  Invoice  Guality

5 4

Specify Selection Criteria Defing Periodicity Initiate File Generation

# Sypnljar 106061
I # )epnmare | PH I:'Ijl
(*Supplier User; | MEXDSYI

ext » §| Finish || Cancel

3 e Select SMI Planned Receipts from the dropdown.
e Click Next.

Download Center (External User)

@E;%E; Exceptions Demand FRelease Purchase Order  Replenishment  Work Qrder BRI Delivery  Invoice  Quality

» 1 3 4 5

-
Choose Partner Choose Profile Type Specify Selection Criteria Define Periadicity

Initiate File Generation

Profile Type L SMI Flanned Receipts vI

€ Previous Finish || Cancel

© Copyright 2015 Pitney Bowes Inc. All rights reserved. Page | 24
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Enter selection (PB Plant or Product).

4 °
o Note: All products data is downloaded if no selection is maintained at this step.
e Click Next.
Download Center (External User)
‘#E‘#E} Exceptions Demand Release Purchase Order  Replenishment  Woark Order  SNI Delivery  Invoice  Guality
I» 1 2 a 5 4
Choose Partner Choose Prafile Type Specify Selection Criteria Define Periodicity Initiate File Generation
Customer Loc.: [y To = &
Froduct: < 3 To o =
SR = Fr ) =
€ Previous I-MH-IFinish Cancel
5 e Select Choose Every day at this time from the Periodicity dropdown.
e Click Next.
Download Center (External User)
ﬁ@#@ Exceptions Demand Release Purchase Order Replenishment  Work Order  SMI Delivery  Invaice  Quality
I 1 2 3 5 =
Choose Partner Choose Profile Type Specify Selection Criteria Define Periodicity Initiate File Generation
[mm ol I

T

wnll T

| M—

6 e Enter Profile Name

Attachment.

Select Pick Up in Download Center to access this from Download Center.
o Note: This can be sent as an attachment in email by selecting Deliver as

o Note: This can be sent as a link in an email by selecting Link to Document.

e Select Finish.
Download Center (External User)

#E}#E‘ Exceptions Demand Release Purchase Order  Replenishment  Work Order  SMI Delivery  Invoice  Guality
I» 1 2 3 4 B -4
Choose Parther Choasea Profile Type Specify Selaction Criteria Define Periodicity Initiate File Generation

*Profile Mame | Sl
* Delivery Type of Download File | PickUp in Download Center  w
E-Mail Address | TAVEET Hamp ot ol
Immediate File Generation
€ Previous I Finish I Cancel
Page | 25
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7 The Download Center screen is displayed with the profile.

Download Center (External User)

"E"E@ Exceptions Demand Release Purchase Order  Replenishment  Wark Order 8Nl Delivery  Invoice  Quality  MasterData Tools
Last Refresh: 0453072015 16:57:32 Refresh

Download Profiles Overview

Supply Netwerk Ceollaboration - NEX0BYI - Business Partn

| Generate Download File || Wiewy Log H History ‘ ‘ Create || Modify H Deactivate

Wiewy: [Standard View] V‘ ‘Prmt\fersi

'le Download Profile Type Frofile Number Profile Name Profile Status LIRL for Download Downloaded On Ready On

Initiated Cn
. SMI Flanned Receipts 23 =10 Ready Click here to download

04/30/2015 16:57:29 04/30/2015 16:57:28

Note: The file is available for download since Pick Up in Download Center was selected. Click
Click Here to Download. Save the file.

The file can be downloaded from the Download Center.
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The following are the steps involved in UPLOADING planned receipts:

Step Description

1 e Open the downloaded file.
Interface "SMIPLR

Owner Pa 106061

Partner: PBUSA

Selection 23

Selection SMI

Created B NEX08VI

Created O 04/30/2015 16:57:28 EST

1

PRODUCT CUST_LOCKPRM KPRMDES! SHIPFRON EDITABLE PERIDO  PERID1  PERID2Z  PERID3 PERID4 PERIDS PERID6 PERIDY PERID8  PEl
Product Customer Key Figure Key Figure Ship-From Editable L 01/20/201 ##s###### 5/1/2015 5/2/2015 5/3/2015 5/4/2015 5/5/2015 5/6/2015 5/7/2015 5/

787-D 1001 DEMAND Demand 2.083

787-D 1001 AVGDEMA Average Demand

787-D 1001 PLANSHIP Planned Receipts - Aggregated 10 20 30

787-D 1001 PLANSHIP Planned R 106061 10 20 30

787-D 1001 PLANSHIP Planned R 106061 X

787-D 1001 URPLANSERaw Net Demand

787-D 1001 INTRANSI In-Transit Quantity - Aggregated

787-D 1001 INTRANSI In-Transit 106061

787-D 1001 PROJSTOC Projected Stock -1.502 -1.502 -1.492 -1.472 -1.442 -1.442 -1.442 -1.442 -1.442

787-D 1001 DAYSOFSL Days' Supply

787-D 1001 MINPROP Minimum Proposal 1.512 1.512 1.502 1.482 1.452 1.452 1.452 1.452 1.452

787-D 1001 MAXPROF Maximum Proposal 1.602 1.602 1.592 1.572 1.542 1.542 1.542 1.542 1.542
2 ¢ Update Ship From Location field to add leading zeros (total 10 characters) when

numeric

e Update Planned Receipts in row marked with ‘X’ on time buckets.
Interface  SMIPLR
OwnerPa 106061
Partner: PBUSA
Selection 23
Selection SMI
Created B NEX08VI
Created O 04/30,/2015 16:57:28 EST

PRODUCT CUST_LOC KPREM KPRMDES! SHIPFRON EDITABLE PERIDO  PERID1  PERIDZ  PERID3 PERID4  PERIDS PERIDG PERID7 PERIDS |
Product Customer Key Figure Key Figure Ship-From Editable L 01/20/201 ###s####% 5/1/2015 5/2/2015 5/3/2015 5/4/2015 5/5/2015 5/6/2015 5/7/2015

787-D 1001 DEMAND Demand 2.083
787-D 1001 AVGDEMA Average Demand
787-D 1001 PLANSHIP Planned Receipts - Aggregated 10 20 30
787-D 1001 PLANSHIP Planned R 106061 10 20 30
|?8?—D 1001 PLANSHIP Planned R 000010606 X | 50 80 ad
- aw Net Deman
787-D 1001 INTRANSI In-Transit Quantity - Aggregated
787-D 1001 INTRANSI In-Transit 106061
787-D 1001 PROJSTOC Projected Stock -1.502 -1.502 -1.492 -1.472 -1.442 -1.442 -1.442 -1.442 -1.442
787-D 1001 DAYSOFSL Days' Supply
787-D 1001 MINPROP Minimum Proposal 1.512 1.512 1.502 1.482 1.452 1.452 1.452 1.452 1.452

787-D 1001 MAXPROF Maximum Proposal 1.602 1.602 1.592 1572 1.542 1.542 1.542 1.542 1.542
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3 e Save the file in .csv format to your local drive
¢ Follow the menu path Tools>File Transfer>Upload Center (External User)
e The Upload Center screen is displayed.
Upload Center {External User) Supply Network Collaboration|

"E}'}@@ IExceptiuns Demand Release Purchase Order  Replenishment  Work Order  SWNI Delivery  Invoice  Guality  Master Data  Tools

Last Refresh: 04/30/2015 17:07:30 (EST, 0 seconds ago) Refresh

e | My Business Partner's Data  « |

Upload Profiles Overview

‘ Upload || Wiew Log H Histary | H Create || Modify || Deactivate | Wiews: | [St

E Tyne | Frafile Mumber | Mame ‘ Status Posted On Uploaded On URL to View File

Click Create.

Enter Profile Name.

Choose SMI Planned Receipts as Object Type.
Enter PB as Customer

Click Browse to select the file.

Click Save.

Create Upload Profile

* Profile Mame: |

Object type: | Shil Planned Receipts

Supplier; | 106081

* Customer.

Supplier Uger, | MNEXDEW

File to Upload: | | Browse.. |

Save || Cancel
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Planned receipts are updated in SMI when the status shows Ready.

Upload Center (External User) Supply N
Release Purchase COrder  Replenishment  Work Order  SKI Delivery  Imvoice  GQuality  Master Data

&g B | Bceptions Demand

Last Refresh: 04/30/2015 17:12:52 (EST, 0 secands ago) Refresh

e | My Business Partner's Data  ~ |

Upload Profiles Overview
| Upload || Wiew Log || Histonr| | Create || Modify || Deactivate

T Tvpe Profile Mumber Mame Status Fosted On Uploaded On

F SMI Planned Receipts 25 Shil Ready

04/300201517:12:50 04/300i201517:12:50

The same profile can be used to upload new files by clicking Upload.

END OF SMI PROCESS
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Section-7

Scheduling Agreements

Objective: Scheduling Agreement Overview and Details views
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Scheduling Agreement — Overview

This job aid provides an overview of how to access Scheduling Agreements and order details
within SAP SNC. .

Purchase Order Worklist

The following are the steps involved in managing the Purchase Order Worklist:

Step Description

1 From the menu bar, use the path Release -> Release Overview
= Exceptions Demand Purchase Order Replenishment Work Order SNl Delivery Invoice Quality MasterData  Tools

Selection Release Details
Show; ———————————— Release Comparison E| Close Selection || SetNotification
2 Enter selection criteria as required. Click Go.
Release Overview (Supplier View) Supply Network Collaboration

s Exceptions Demand Release Purchase Order Replenishment WorkOrder SNI  Delivery Invoice Quality MasterData Tools

Selection
Show, —————————————— v ‘ Reset ‘i Go ‘i Close Selection
Customer Location: & g
Product < [
FirstDue In. < g
Wy Customer Location Mo.. & g
My Product Mo % [l
BackL./ImReq.. < ul
Ship-From Location: < ml
cheduling Agreement No.. < g




pitney bowes

3 Scheduling Agreement Releases will display
Release Overview (Supplier View) Supply Network Collaboration - NEX08YI - Business

ﬁgﬂ Exceptions Demand Release Purchase Order  Replenishment  Work Order  SKI Delivery  Inwoice  Quality  Master Data Tools
Q 7 scheduling agreement releases found

Display Message Log

Selection

Close Selection

Customer Location: < !
Product. < g
First Due In: < g
My Customer Lacation Ma <& sy
My Product Mo, < [y
BackL fImReq. < [uY
Ship-Fraom Location: < [y
Scheduling Agreement Mo, & [NE
Overview
‘ Details | it ‘ Download H Acknowledge H Reject |
’Tj Reference Document  Product RevLyvl Description Ship-To Location My Product Mo, SA Release No.  Confirmation  Release Date  Release Horizon  Acknowledged  Rejected
5500020417410 R700066 INK CARTRIDGE (MEW REDFL) 330ML 1040 00GOTZ06 1 Optional 29.02.2016
5500020406010 R700026 INK CARTRIDGE, BLACK, 330ML 1040 0171800144 1 Optional 29.02.2018
550002041610 DT20036 MEGA PRINT HEAD (SUPPLY# 771-1) 1040 TA03A001AM 1 Optional 29.02.2016
550002040310 DTa0029 INK CARTRIDGE(NEY REDFL) 1040 Q0214001 A4 1 Optional 29.02.2018
5500020402010 DE95006 INK CARTRIDGE - NEW RED FLUORESCENT - 66 1040 A022A001A4 1 Optional 20.02.2016
5500020404110 94504001 A4 D100i RED INK CARTRIDGE 1040 94504001 1 Optional 29.02.2018
5500020401010 3Ce0000 INK CARTRIDGE - RED FLUORESCENT MORTHA 1040 1763800148 1 Optional 20.02.2016
4 Select Scheduling Agreement by clicking the box to the left of the order number, then Details button to
display details
I Dalailsl Download || Acknowledge | Reject
View Fa ~ | [ Pantversion | Esport,]
T Reference Document  Product Fevil  Descripiion Snp-To Locaton My Productio. SA Relsase Mo, Corfirmation Release Date  Rsleaze Honzon  Ackr
. S500020417110 R7TODDEE INK. CARTRIDGE (MEWW REDFL) 3300IL 10&0 00B0T208 1 Optional 26.02.2018
SE00020406/10 R7D0D02E INK CARTRID:GE, BLACK, 330ML 1040 0iTiB00IAA 1 Optional 26.02.2018
50002041810 DTE0036 MEGA PRINT HEAD (SUPPLY# 771-1) 1040 T503A00185% 1 Optional 29.02.2018
5 Details of selected Scheduling Agreement will display

Release History - Product R700066 { Scheduling Agreement 5500020417 item 10 ) Ship-To Location : 1040
| Display 5L | Print } Acsnowledge | Rejact | Compare Releases || Notes | Refatled ASNs | Due Uist | RS List |

View  [Standard View] v | Printvarsion [auon,

7 Peded Shipping Date Deihvery Date Schedule Line Quantity Due Cuantity Uolh Commitment Level Cmi. Sched Qty Change No Notes
Oar 01042076 01042016 142 142 BA Progucion and Matenal Go-Ahead 142
Dar 02052018 02052018 e 378 EA Producion ang Matenal Go-Ahead 520
Dar 01052018 01062015 252 252 EA Produciion and Material Go-Ahead 772
Dar 05072018 05072018 756 756 EA M3tenal Go-ahaad 15628
Day 01082018 01.082018 %00 500 E£A Matenal Go-Ahead 2028
Day 0108 2016 01,08 2018 1152 1152 EA Forecast "
Day 01002016 01.002018 1182 1152 BA Forecast 520
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6 Note the “Commitment Level” of the scheduled delivery;
e Production and Material Go-Ahead = This is a firm order, build and ship according to the
delivery-date and quantity listed unless managing materials using SMI.
¢ Material Go-Ahead = If authorized by PB Procurement, the material go-ahead status allows for
the purchase of materials but not to build as dates and quantities may change.
e Forecast = Forecast line for informational purposes only.

Release History - Product R700066 { Scheduling Agreement 5500020417 item 10 ) Ship-To Location : 1040
| Display 5L || Print | Acknowledge | Rejact | Compare Releases || Notes | Related ASMs | Dus st | R Lst |

Wiwse| Bandwa view v | Pk Version | Bwert )

Ty Pedod Shipping Date Deivvery Date Schedule Line Quantity Due Quantity Uold Commitment Level Cml Sched Qty Change No Notes
Dar 01042016 01042016 142 142 BEA Progucion and Matenal Co-Ahead 142
Dar 02052018 02052018 e 378 EA Producion ana Matenal Go-Ahead 520
Dar 01082018 01062015 252 252 EBEA Produciion and Material Go-Ahead 72
Dar 05072018 05072018 756 756 EA M3tenal Go-ahaad 1528
Day 01032018 01.082018 %00 500 EA Maenal Go-Anezd 2028
Day 0108 2016 01.08 2018 118 1152 EA Forecast “e
Day 01002016 01002018 1162 1152 EBA Farecast 520

END OF SCHEDULING AGREEMENT PROCESS
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Section-8

Alerts — Alert-Monitor

Objective: Setting and Using Alerts
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Follow menu path Exceptions — Alert Monitor

Alert Monitor Supply Network C

‘TE}% Exceptions Demand Release Purchase Order  Replenishment  Work Order SNl Delivery  Invoice  Quality  Master Data  Tools

Selection
Showy: Ad | Resat |‘|| Close Selection || Set Motification
Flanner. < Y To [y =
Customer. @ [y To Y =
Supplier: < [ To o =
Location: < O To Y LY
My Location: < ] To [l =
Froduct. < 2 Ta 0 &
hty Product Mo & o To o &
APM Type: < [y =3
Statistical View

In order to use alert notification users must save selections first. This selection determines which alerts
are sent in alert notification email.

To receive all alerts in email click on save button without entering any selection filters. To filter alerts
enter alert types that should be displayed/emailed.

To save selection, click on dropdown icon on bottom-right corner to expand and click on “Save as”.
Receive all alerts:

Alert Monitor

== M | Excepions Demand Release Purchase Order Replenishment Work Order SNl Delivery Inwoice  ©

Selection

Shawy: v | Reset |,| Go| Close Seleciion | SetNolification
APN Type: © [}/ | Reset =
APN; O S P To o o2
Product Group Type: < 7 S =
Product Group Yalus: & [w] To [y L
Mart Catagory; & I:'I—-I To D'_] o
Alet Type: © ] To ] L
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Receive New PO, change PO alerts:

Enter the following Alert Types;

e 7051 - New PO Item
e 7052 — Changed PO Item

Selection

Shin: b | Reseat |‘|| Go || Close Selection || Set Motification
APM Type: H =
APN: @ 0! 1o ol ®
Product Group Type: L &
Product Group Walue: @ I:'lj To I:'lj =
Alert Category: Y To . =
Aert Type: = 7081 [ To 7052 [ =
Alert Priority: < 7 To [N =
Acknowledged: @ L =

FCimeedads G0

Provide a unique name. Choose “Default” checkbox if this should be used as default selection every time
alert monitor screen is called.

* Marme: llser-Specific v Default

The dropdown User-Specific and Partner-Specific determines whether the selection can be used by
other users within your organization or is the selection is only valid for your user id.

Chame: Lger-Specific v | Default

F'artnerSeiﬂc a

Click on Ok to save. System will display a message that selection is saved.
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Now, click on Set Notification tab to create alert notification.

Alert Monitor

aalch g
® Selection TEST successiully created

Exceptions Demand Release Purchase Order Replenishment Work Order  SMI Delivery  Irwvo

Display WMessage Log

Selection

Showe: TEST

v | Baveas.. |, | Co CIoseCeIeLtionl Set Motification I

Planner, < H To [m] &

e Recipient Type:
o U —User in System (Uses email address associated with the user)
o C- Channel (Enables to enter email address and/or phone, fax numbers)

e Message Channel: Email — Email (alert management) — Choose this option for email.

e Minimum Priority: Choose 3 — information

e Immediate notification/periodic notification: Choose immediate notification to be notified
immediately every time an alert is created. (For example, every time a new PO is created in
SNC)

e Provide start date, time, and interval for periodic jobs.

Alert Notification Profile
=

Exceptions Demand Release Purchase Ordet  Reple

Name of selection: - TEST (User: ) (new profile!)

Save | Delete

valid-from Date: | 18.08.2015 7]

validto Date: | 31129998 (3]

Recipient Type: | W-Userin System  w

Recipient User; | MEXD8YI [l
E-hail Address
Fax/Phone Country
Fasf Phone Mumber.

Sending User, [nl

Message Channel

EMAIL  -E-Mail ¢alert Management)

-

Linacknow. Alerts Only:

Message Profile: | SAP_COLL v Profile s Active: -/
Minimurn Pricrity, | 2-Waming v =
Immediate Motification: |+ Message Language: O
Periodic Motification
- StartDate: | 18.09.2015 Minirmum Age [hh:mm);
- Start Time [hhimm) 13:36
- Period [hemim] 2400 Maximum Age [hhmmy:
END OF ALERT PROCESS

© Copyright 2015 Pitney Bowes Inc. All rights reserved.
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Section-9
Product Data (vendor part number)
Report Settings
Download/Upload Center

v Objective: Product Data and Report Settings. Here you'll
also find how to add your part numbers to SNC and adjust
report formats to include and exclude fields.
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This job aid provides an overview of how to associate your part numbers with PB part numbers .

Product Data Administration (Vendor Part Numbers)

The following are the steps involved in managing vendor/customer material numbers

Step Description

1 Vendor Material Numbers Navigation Path:
Master Data > Partner Dependent Data >Partner Dependent Product Data

= -Dg; Exceptions Demand Release Purchase Order Replenishment WorkOrder SNI Delivery Invoice Quality |Master Data | Tools

i Product >
Selection Transportation Lane >
Show, | ————————————— [ Reset [ | [ G || Close Selection || setnotiication Packing s
Partner-Dependent Data >| Partner-Dependent Partner Data
Planner © sl - F g | Number Ranges » Partner-Dependent Location Data
User by Partner-Depende oduct Data
Customer. @ [ul = sl =Y Partner-Dependent Product Data
Assignment of Customers Purchasing Groups to Partner
- - ~ -1 - 1 =3
2 Select Append Row button
Partner-Dependent Product Data of Partner: 0000002606
Selection Area
Show: ! Close Selection
Product < 0 To | &

Product Data

Display View: [Standard View] v Print Wersion || Export , |Append Row || Delete Row

'_r|——| *Product Mumber *Partner-Dependent Product Number  Partner-Dependent Product Description  Unit of Measure
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Step Description
3 Editable row is added. In each row enter the PB part-number, then your part-number, followed by
description. Unit-of-measure enter “EA”, Numerator/Denominator enter “1” in each field. Click “Save”.
Selection Area

Show: | Reset |‘| |Close8elecﬁon |

Product: 0| E'Ij|T0 | I__'|j| P
Product Data

| Display || Save |I \new_| [Standard View] v | | Print Version || Export,” Append Row || Delete Row |
’_I'|_:|*F'roduct Mumber *Partner-Dependent Product Number  Partner-Dependent Product Description  Unit of Measure  Mumerator  Denominator  Customers Purchasing Group
. PB-Partt Vendor-Partt My Material description EA 1 1|

4 Repeat process to add additional parts. Click Append Row, enter data, click Save. Repeat as needed.
Product Data
Jr——
| Display || Save |I \flew| [Standard View] v | | Print Version || Export‘” Append Row |I Delete Row |

"rﬁ"F’rodud MNumber *Pariner-Dependent Product Mumber Partner-Dependent Product Description  Unit of Measure  Mumerator Denominator  Customer's Purchasing Group

PROO 3530t My Material description EA 1 1
! 176 My Material description EA 1 1

END OF VENDOR PART NUMBER ADD PROCESS
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Report Settings

The following are the steps involved in adding or removing columns to a report.

Step Description
1 When in any report view click on "Open Settings Dialog" (Tool) button.
Purchase Order Worklist Supply Network Collaboration - NEXOEV] - Business Partner; 119492 (1) (0
@ o B | Dxesoss Demand  Relsse  Porcaase Onder er W Mapie Dats
Active Queries
Weskists Paocess Dus Contirmaions (34)
Navigation Hesuts ‘ ’ L
WorkSsss . Process Dus Confirmasions
2 Hidden fields are displayed on the left side, displayed fields are on the right side.

To Hide fields:

o Select field from 'Displayed Columns' and click on Remove button to hide fields.

To Unhide fields:

e Select field or fields from 'Hidden Columns' and click on Remove button to hide fields.

To Change column position.

e Select column and click on move up or move down buttons (Change Sequence).

Settings
view FPB v Save as... Properties. .
Column Selection Sort Calculation Filter Dizplay M
T Hidden Columns Fy Displayed Columns -
Cust. Batch P Mo,
Config.fClas. PO ltem Mo,
Canf. Mfr Product
Add
Caonf. MPM R
¢ Remove
coT Froduct Desc.
csD Rewlwl
Move
CST Cnf. Rygstd to End
Reject
Change
Move to Sequence
Beginning
Columns Fiked to Left; | 2 v
Move Up Move Down

Cancel Anply

© Copyright 2015 Pitney Bowes Inc. All rights reserved. Page | 41
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3 Print PO:
e Go to PO details screen
e PO Details are displayed. Click “Print” button.

Purchase Order Details

Supply Network Collaboration - NEX0BYI - Business Partner: 119492 Log Oft
k@ﬂ Exceptions Demand Release Purchase Order  Replenishment  Work Order  SMNI Delivery  Invoice  Quality Master Data  Tools

PO Moz 3200001461 [P Customer:

o,
o
7 o0 | cnarge | cne e || pumin | s | (Fone) e | oownoas | s
PQ 3200001461 -
Terms Partners Contacts Admin. Data

Document Data

Status Information
PO Mo | 3200001461

Header Status: | Open
Supplier, | 118482 Custorner,  PH

Conf, Status; | Mot Confirmed

e Uindstad bar Cuetarnar

END OF REPORT FORMATTING PROCESS

Download and Upload Center

The following are the steps involved in downloading (and uploading)information from SNC.

Step Description

1 Go to Tools > File Transfer > Download Center (External user).

o= Exceptions Demand Release Purchase Order Replenishment Work Order  SNI

Delivery Invoice Quality Master Data

i File Transfer Download Center (External User) I
Selection Planning Service Manager » Download History (External User) ——
Show v || Reset | | Close Selection || Set Notiication Supplier Performance Management  Upload Center (External User)
Upload History (External User)
Planner © ] To ) L
2 Download Center will display. Click “Create” button.

Download Center (External User) Supply Network Collaboration -
= Exceptions Demand Release

Purchase Order Replenishment Work Order  SNI

Delivery Invoice Quality MasterData Tools
Last Refresh: 31.03.2016 12:08:25 Refresh

view: OwnData v

Download Profiles Overview

| Generate Download File || Wiew Log || History | | Create ||

Modify | | Deactivate

View:  [Standan
l—r|‘—| Download Profile Type Profile Number Profile Name

Profile Status URL for Download

Downloaded On Ready
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3 Select Customer “PB”, then click “Next” button
Download Center (External User) supply Network Collaboration
"E}" Exceptions Demand Release Purchase Order Replenishment Work Order  SMI Delivery  Invoice  Quality MasterData Tools

» 1] 2 3 4 5 -

Choose Partner Choose Profile Type Specify Selection Criteria Define Periodicity Initiate File Generation
#*Supplier: 2D
I*Customer: |PB E

#gupplier User. | DADD2MO

€ Previous |Next )I Finish | | Cancel

4 Choose Report to Download using dropdown (in this example we will use Due-List for Purchasing
Documents). Then click “Next” button.

Download Center (External User) supply Network Collaboration
"E}" Exceptions Demand Release Purchase Order Replenishment Work Order  SMI Delivery  Invoice Quality MasterData Tools

> 1 3 4 5 -4

Choose Partner Choose Profile Type Specify Selection Criteria Define Periodicity Initiate File Generation

Profile Type

cuments

€ Previous I| MNext » || Finish || Cancel |

Due Listfor Planned Receipts

Documents Requiring Invoices
Order Forecast Collaboration
Purchase Order Confirmation
SMI Planned Receipts

Supply Metwork Inventory
Work Order Actual Reporing

5 Enter Selections (if needed), then click “Next”
Download Center (External User) supply Network Collaboration

"E}" Exceptions Demand Release Purchase Order Replenishment Work Order SNl Delivery  Inwoice  Quality Master Data  Tools

» 1 2 B 4 5 -4

Choose Partner Choose Profile Type Specify Selection Criteria Define Periodicity Initiate File Generation
CustomerLoc: @ [y To ) =
Product < D'—'l To I:'!—'l &
Shipping Date: & i To i o
Delivery Date: i To (1] =

€ Previous |I Mext » || Finish || Cancel |
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6 Select frequency of report generation (i.e. one-time, every-day, etc).
Then click “Next”

Download Center (External User) Supply Network Collaboration -

@-_;‘IF) Exceptions Demand Release Purchase Order Replenishment Work Order SNl Delivery  Invoice Quality Master Data Tools

» 1 2 3 [ 4 | 5 ]

Choose Partner Choose Profile Type Specify Selection Criteria Define Periodicity Initiate File Generation

Periodicity of File Generation | M Periodic.Job u

5 Emen Fini| Every Day at Midnight (UTC)

Every Day at This Time

Mo Periodic Job

Every Working Day at Midnight (UTC)

Every Working Day at This Time

7 Enter a name for the report in the “Profile Name “field.
Select Delivery type;
o "Pick Up in Download Center” means it will be picked up within SNC
o ‘“Delivered as Attachment” means it will be emailed as an attachment to the email
address noted in the “E-Mail Address” field

o ‘“Link to Document” means a link will be emailed to access the report within SNC
Download Center (External User) Supply Network Collaboration -
#EF} Exceptions Demand Release Purchase Order Replenishment Work Order SNl Delivery Invoice Quality MasterData Tools

» 1 2 3 4 B -

Choose Partner Choose Profile Type Specify Selection Criteria Define Periodicity Initiate File Generation

I # Profile Name | My report I

* Delivery Type of Download File Pick Up in Download Center

Pick Up in Download Center

E-Mail Address
Immediate File Generation

Link to Document
€ Previous Carcer

Deliver as Attachment

8 Click “Refresh”, then “Click here to download”
Download Center (External User) Supply Network Collaboration

E Exceptions Demand Release Purchase Order Replenishment Work Order SNl Delivery  Invoice  Quali Master Data Tools
E

Last Refresh: 31.03.2016 12:40:1(| Refresh |

View: Own Data ~

Download Profiles Overview

Generate Download File || View Log || History Create || Modify || Deactivate View: [Standz
'_f'_—l Download Profile Type Profile Number Profile Mame Profile Status URL for Download Downloaded On Ready On
. Due List for Purchasing Documents 3 My report Ready I Click here to download I 31.03.201612.

© Copyright 2015 Pitney Bowes Inc. All rights reserved. Page | 44



pitney bowes |

VD

@

9 Report will Download
| B [ ¢ [T o T [ F T 6 [ W [T v [ 5 T w [ L T M [ N T o T P T o [ R TS5 ]
interface TIASHOLPD
_|Owmer Par 3RE34
_|Partner.  |PB
_|Selection f 27

Selection fDuelist
_|Created B MEXDBVI
_|Created 0102.09.2015 12:12:03 EST

:ORTV?EN ORDERID ITMID SOUD ASNID PRODUCTREY_LEVIDUE_QTY ASM_QTY|UNIT SHIP_DAT SHIP_TIMEDELY DA DELY TIMORIG_SHI ORIG_SHI ORIG_DELORIG_DELSHIPPING DEL
_|Order Type Order Number Itern Murnt SL Mo ASMN NurlProduct | Revlyl Due Oty. | ASM Qty. Lok Shp.Date  Shp.Time  Plan. Deliv Plan. Deliv Orig. Shp.C Original SkOrig. Div O Original De Shp. Tzane Dlv.
_|Purchase t 3200001248 10 1 MSF2 94 94 EA 28.08.201f  0:00:00 26.08.2012 16:18:00 28.08.201¢  0:00:00 CST ES1
:F‘umhase | 3200001247 10 1 MSF2 100 100/EA 04.09.2018  0:00:00 02.09.2012 16:18:00 04.03.201¢  0:00:00 CST ES1
|Purchase 1 3200001284 10 1 MPR1 1 A 05.09. 2012 0:00:00 05.09.2012 16:18:00/08.03.201%  0:00:00 CST EST
_|Purchase | 3200001267 10 1 W584010 1 1EA 05.09. 2012 0:00:00 05.09.2012 16:18:00/08.03.201%  0:00:00 CST EST
_|Purchage | 3200001264 10 1 MPR1 1 1EA 03.09.201¢  0:00:00 05.09.201% 16:18:00/08.09.201%  0:00:00 CS5T EST
_|Purchase | 3200001288 10 1 W584010 1 1EA 03.09.201¢  0:00:00 05.09.201% 16:18:00/08.09.201%  0:00:00 CST EST
_|Purchase | 3200001285 10 1 MSF3 1 1EA 03.09.201¢  0:00:00 05.09.201% 16:18:00/08.09.201%  0:00:00 CST EST
_|Purchase | 3200001266 10 1 MSF3 1 A 05.09.201¢  0:00:00 06.09.2012 16:16:00/08.09.201¢  0:00:00 CST EST
TIPurchase | 3200001248 10 1 K7C2 490 490/ EA 09.09.2018  0:00:00/07 09.201 16:18:00/09.08.201¢  0:00:00/CST ES1

10 Enter ASN Number, Ship Date.
Update Means of Transportation( in this field you must leading zeros ‘0001)
Update Quantity if needed.
SAVE the file locally after updates.
A E C D E F

G H 1 J K L M a Q u v W Y
ORTYPENAN ORDERID ITMII SD|ASNID PRODUCT REDUE_QTY[ASN_QTYJUNIT|SHIP_DATE|ZDELV_DAT ORIG_SHIP ORIG_DELV CUST_LOC SHIPFRON GRPRTTYPE TTY
Order Type Order Number Item SL | ASN Number | Product  R¢Due Qty. |ASN Qty.|UoM | Shp.Date |SPlan. Deliv Orig.Shp.D Orig. Dlv Dz Customer L Ship-From GoodMns of Trng| Me
Purchase O1 3200001443 10 1JASNL 4G3-2221 900 900{EA  |3/31/20xx | 15.03.2016 15.03.2016 15.03.2016 1001 2606 PB 0001 Tru

11 Go to SNC Menu and access Upload Center
A=k g
LastRefresh: 31.03.2016 12:42:33 Refresh

Exceptions Demand Release Purchase Order Replenishment Work Order SN Delivery Invoice  Quality Master Data

File Transfer vl Download Center (External User)

Planning Senice Manager > Download History (External User)

Supplier Performance Management  JOEREGROEL TR (S5 CTENBET)

Upload History (External User)

View: OwnData v

Download Profiles Overview

12 Upload Center will display, click on “Create” button
Upload Center (External User) Supply Network Collaboration - [

Fa=

Exceptions Demand Release Purchase Order Replenishment Work Order SNl Delivery  Invoice Quality MasterData Tools

Last Refresh: 31.03.2016 14:07:22 (EST, 0 seconds ago) Refresh

view: OwnData v

Upload Profiles Overview

Upload || View Log || History Modify Deactivate View: [Standarc

T3 Type Profile Number MName Status Posted On Uploaded On URL to View File
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13 Enter the following;
- “Profile Name” enter report name (any name you choose)
- “Object Type” select from drop-down
- “Customer” enter PB
- Browse and select file for upload
- Click “Save” when done

Create Upload Profile 0 x

I*Pruﬂle Marme: | My report upoad I |

I Ohjecttype: | Due List far Purchasing Dacuments 'L\ Due List for Purchasing Documents v

Due List for Purchasing Documents
Supplier: 2606

Due Listfor Planned Receipts

. =]

I*Custumer. Fe O I Documents Requiting Invoices

Supplier Uger; | DADDZMO Order Forecast Collabaration
Furchase drder Confirmation

File to Upload: | | Browse.. |

Sl Planned Receipts

I Supply Metwork Inventory

Work Order Actual Reporing

END OF DOWNLOAD-UPLOAD CENTER PROCESS




